IMonoxeHwe
06 06paboTKe U 3alUnTe NepCcoHasIbHbIX JaHHbIX Pa60THUKOB
"ocyapcTBEHHOI0 Ka3eHHOro obLeobpasoBaTe/lbHOro
yupexaeHus
«bexeuKasn LWKoNa-nHTepHaT»

I. O6uwme NonoXKeHUs

Hactosiwee [MonoxeHve pa3paboTaHO B COOTBETCTBUM C TpPyAoBbIM KOAEKCOM POCCHIACKOW
®epepaunn, depepasibHbiM 3aKOHOM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHasbHbIX AaHHbLIX»,
MoctaHoBneHvem [MpaBuTenbctBa Poccuiickoin Pepepaumm ot 01.11.2012r. Ne 1119 «O6
yTBEPXAeHUM MonoXeHMs 06 0CO6eHHOCTAX 006pPaboTKM NePCOHa/IbHBIX AaHHbIX, OCYLLECTB/ISEMOM
C 1CNo/Mb30BaHNEM CpeacTB aBTOMaTM3aLMmn», "ocyaapcTBEHHOO Ka3eHHOro
06LL,e06pa30BaTe/IbHOr0 yUpeXxaeHns «bexxelKas LWKoNa-uHTepHaT»

HacTosllee MonoxeHwe perynvpyeTt npaBoOOTHOLLUEHWS, BO3HMKAlOLWMe B npouecce
06paboTKM MNePCOHaNbHLIX [AaHHbIX B [OCYAapCTBEHHOM Ka3eHHOM  06Lie06pa3oBaTe/lbHOM
yupexzaeHun «bexxelkas wkona-nHTepHat» (fanee - NKOY «bexelKas LWKOMa-UHTepHAT»).

Llenbto HacTosiwero MonoxeHnss sBnseTcs cobnogeHne npas paboTHukoB MKOY
«bexxelKas LKoNa-MHTEPHAT» Ha HENPUKOCHOBEHHOCTb YaCTHOWM XXM3HW, NINYHYIO WU CEMENHYHO
TaliHy npu 06paboTKe WX MEPCOHa/IbHbLIX [AaHHbIX B pPaMKax BbIMOSHEHUA VMU  TPYLOBbIX
0653aHHOCTEN, a TaKXKe yCTaHOB/IeHWe OTBETCTBEHHOCTM AO/MKHOCTHbLIX /1L, MMEILWMX AOCTYN K
MepPCoOHaNIbHbIM  [JaHHbIM, 32 HEBbLINOJ/IHEHWE TPebOBaHUA NpaBU/ U HOPM, PEryINPYHOLLMX
06paboTKy U 3aWUTy NePCOHa/IbHbIX AaHHbIX PAGOTHUKOB.

HacTtoswee MonoxeHne sBNSeTCA 0693aTe/IbHbIM /19 03HAKOM/IEHUS Y UCTMOSTHEHNS
BceMn paboTHUKam MKOY «bexelkas WKona-mMHTepHaT»

Joctyn K Hactoswemy [onoxeHnto umetoT Bce paboTHukM TKOY «bexelkas
LLIKONa-UHTepHaT», T.K. HacTosLllee [MonoxeHne ABNSAeTCA JOKYMEHTOM, ONPefensatowmMmM NoanTuky
B OTHOLLEHMM 06paboTKM NepCoOHasIbHbIX JaHHbIX PabOTHMNKOB.

Il. OCHOBHbIe MOHATUA,
Lenn o06paboTKM 1 COCTaB MePCOHaIbHbIX AaHHbIX PAa60THMUKOB

OCHOBHble MOHATUSA, WCMO/Mb3yeMble B HacToAWeM [1010XeHUW, NPUMEHAIOTCS
cornacHo depaepanbHOMY 3aKOHY «O MEPCOHaNbHbIX AaHHbIX:

W [epPCOHa/IbHbIE AaHHble - Nbas MH(opMaLMs, OTHOCALWAACA K NPAMO WU KOCBEHHO
onpegeneHHomy hmsmyeckoMy nuy (paboTHUKY TKOY «bexeukas LKona-nHTepHaT»);

m 06paboTKa nepcoHasbHbIX AaHHbIX - N0boe feicTBUe (onepauns) UM COBOKYMHOCTb
[e/cTBMin  (onepaumit), cCOBepLUaeMbIX C MepPCOHaIbHbIMK  [aHHbIMK, BK/OYas c6op, 3anwce,
cUCTemMaTn3aumio, HakomjeHue, XpaHeHue, yTouyHeHue (OOGHOB/EHME, W3MEHEHWE), W3BMeYeHue,
1Cronb3oBaHne, nepegavy (pacnpoctpaHeHwe, MpefocTaBieHVe, [OCTyn), 06e3nnymnBaHue,
6/10KMpOBaHVe, YaaeHne, YHUUTOXEHWE NepCOHa/IbHBIX AaHHbIX;

* onepatop - rocyfapCTBeHHbIM OpraH, MyHUUMNaNIbHLIA OpraH, HpUAUYECKOe WK
(hn3ndeckoe Lo, CaMOCTOATENIbHO WM COBMECTHO C APYTUMM /iMLAMU OpraHusytolme u (1nm)



ocyulecTenaoLwpme 06paboTKy NepcoHaNbHbIX AaHHbIX, a TaKXKe OnpeAenstoLlme Lenu obpaboTku
MepPCoHaNIbHbIX [aHHbIX, COCTaB MepCOHaNIbHbIX [AaHHbIX, MOANeXawmnx o6paboTke, AeNCTBUSA
(onepauwmn), coBepLUaemMble C NepCOHa/IbHbIMW AaHHbIMU;

W pacnpocTpaHeHve MNepPCOHa/IbHbIX AaHHbIX - AeACTBMS, HamnpaB/ieHHble Ha PacKpbIThe
NMepCcoHabHbIX AaHHbIX HEOonpeaesieHHOMY Kpyry nn;

W NpefoCTaB/eHne MNepcoHaNbHbIX AaHHbIX - [AEeACTBUA, HarpaBieHHble Ha PacKpbITue
NepCoOHa/bHBIX JaHHbIX OMpeeneHHOMY LY Uan OMpeLesieHHOMY Kpyry nL;

m 6/10KMpOBaHNE MEePCOHaIbHLIX [aHHbIX - BPEMEHHOe MpekpalleHne 06paboTKu
NepCOHaNbHbIX JaHHbIX (3a UCK/OYEHMEM CllyyaeB, ecniv 06paboTka HeobxoaumMa AN YTOUHEHUSs
NMepCOHa/IbHBIX AaHHbIX);

B YHUYTOXEHME MePCOHa/IbHbIX AaHHbIX - AENCTBUS, B pe3y/ibTaTe KOTOPbIX CTAHOBMUTCA
HEBO3MOXXHbIM BOCCTaHOBWUTbL COAEPXKaHWe MePCOHa/IbHbIX AaHHbIX B MH(OPMALMOHHOW CUCTEME
NMepPCOHa/IbHbLIX AaHHbIX U (UNK) B pesy/ibTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTeNu
NepCcoHa/IbHbIX AaHHbIX.

FKOY «bexelKasd LWKoMa-UHTepHaT» - ABMSETCA OMNepaTtopoM MepCcoHasIbHbIX
[aHHbIX, OCYLLECTBAAIOWMM 06paboTKy NepcoOHaNbHbIX AaHHbIX PabO0THMKOB C WCMO/b30BaHWEM
CpefCcTB aBToOMaTM3aLmn.
FKOY «bexelKas LKONa-UHTEPHaT» - OCYLUECTBMSET 06paboTKy MepPCOHa/bHbIX
[aHHbIX pab0THUKOB B LieNsax obecrnevyeHns CBoel YCTaBHOWN AeATeNbHOCTW, UCMONHEHNS TPYA0BbIX
[OrOBOPOB C paboTHUKaMK, COBMOAEHNA NOpAAKa U npaBuI npuema Ha paboTy, YCTaHOB/IEHHbIX
TpyaoBbIM KOAEKCOM Poccuitickor defepauun.
B cocTtaB nepcoHa/bHbIX [aHHbIX Pab0THUKOB BXOAUT MH(OPMaLmUs KOMIeKca
[IOKYMEHTOB, COMPOBOXJAMOLLMX MPoLecc 0hopMIeHNs, perympoBaHns U peannsauny TpyLoBbIX
OTHOLLIEHWIT paboTHNKOB B TKOY «bexeLlKas LLKOMa-MHTepHAT»:
WHhopmauus, npegoctaBnseMas paboTHUKOM Mpy NOCTYNeHUN Ha paboty B TKOY
«bexeLKan LKOoMa-MHTepHAT» U COAepXKallascs B CefyroLmX JOKYMEHTaxX:

*  MacnopT WM MHON JOKYMEHT, YAOCTOBEPAIOLLMNIA INYHOCT;

* Tpy[oOBas KHWXKKA, 3a WCK/OYEeHMEM Crly4yaeB, KOrfa TPYAOBOM [OroBOp 3aK/yaeTcs
BMEpPBble WM PaboTHMK MOCTynaeT Ha paboTy Ha YCNOBMSIX COBMECTUTE/NLCTBA, /NGO
TPyLoBas KHWXKKa Yy paboTHMKa OTCYTCTBYET B CBA3W C ee YTpaToOh WM MO Lpyrum
npuynHam;

* CTpaxoBOe CBUAETENbCTBO MOCYAapCTBEHHOrO MEHCUOHHOIO CTPaxoBaHUS;

* [I0KYMEHTbl BOMHCKOIO ydYeTa - A/11 BOEHHOO00S3aHHbIX W /1L, MOANEXalmMX BOMHCKOMY
yUery,

e [IOKyMeHT 06 00pa3oBaHuM, O KBA/IMPUKALUA UM HAIMYUW CrieUMaibHbIX 3HAHWIA - Npu
MoCTYnfeHMM Ha paboTy, TPeOyloLlyto CreynanbHblX 3HaHW  WAM - cneuyasbHoOi
MOArOTOBKY;

e  CBWAETENbCTBO O NpucBoeHUn MHH (Npu ero Haimummn y paboTHKKA).

WHopmaums, npegoctaBnseMas paboTHUKOM ANS 3arOfIHEHUS YHUPUUMPOBaHHbIA
(hopMbl T-2 «JIN4YHas KapToUKa paboTHUKa:

o o006wue cBeAeHUs O pabOTHMKE: (haMuins, WUMS, OTYECTBO, faTa POXKAEHWs, MeCTO
POXXAEHWs, TPaXKaaHCTBO, 06pas3oBaHue, npodeccus, CTax paboTbl, COCTOsSHWE B Gpake,
CBefleHWNs 0 CoCTaBe CeMbM, NACMOPTHbIE JaHHbIE;

* CBefeHMs 0 BOMHCKOM YYeTe;

* MH(opmauma cornacHo n. 2.4.1.

B panbHenwem B IMYHYO KapTOUKY BHOCATCS:
- CBeJleHNs 0 nepeBofax Ha Apyryto paboty;
- CBefleHMs 06 aTTecTauumu;
- CBeAleHVA O MOBbILLEHUW KBa/iM(mKaumu,
- CBefleHns 0 Npog)eCCMOHa/IbHOM NepenoaroToBKe;
- CBeAeHus 0 Harpagax (MoowpeHnsx), NOYETHbIX 3BaHUSAX;
- CBeAleHMs 06 OTNYyCKax;
- CBEleH1A 0 COoUManbHbIX rapaHTusX;



- CBEleHMSA 0 MECTe XKMTe/IbCTBA N KOHTaKTHbIX Tened)oHax.

MHpopmaLms, OoTHocAWAAcA K npoueccaMm  BbIMOMHEHWA PabOTHUKOM  CBOMX
TPYAOBbIX 06s3aHHOCTEN (PyHKUMA) B TKOY «bexelkas LKoMa-MHTepHaT» U COAepyKallasca B
Crefyrowmx OKyMeHTax:

* Martepuanbl N0 aHKETUPOBaHWIO, TECTUPOBAHNIO, COO6ECe0BaHUIO;

*  MOAJ/IMHHUKX N KOMUW NPUKA30B MO IMYHOMY COCTaBY;

* JIMYHble fena v TPYLOBble KHVKKM PabOTHUKOB;

* [iena, cofepxxaLliie OCHOBaHUA K MprKasy no SIMYHOMY COCTaBy;

e [lena, cofepxallive matepuasbl atTectaumm paboTHNKOB,

* MaTepuasbl CNY>KeOHbIX paccnefoBaHWii;

*  CMpPaBOYHO-NHHOPMALMOHHbINA 6aHK [aHHbIX N0 NepcoHany (KapTOTeKW, XXypHabl);

* MNOAJ/IMHHUKN W KOMWUM OTYETHbIX, AHAIUTUYECKUX W CMpPaBOYHbIX MaTepuasios,
nepefasaeMblx pykoBoacTBy TKOY «bexelKan LWKoMa-UHTepHaT», PyKOBOANTENAM
CTPYKTYPHbIX NOApasaeNeHni;

* KOMWU OTYETOB, Hampas/iieMbIX B rOCYAapCTBEHHble OpraHbl CTATUCTUKW, Ha/OroBble
WHCNEKLUN, BbILLECTOALLME OpraHbl YMPaBieHUs 1 Apyrue yupexaeHus.

2.4.4 VNIHopmMauus, cofepallanca B JOKYMeHTaxX Mo opraHusaumMm paboTbl CTPYKTYPHbIX

nogpasgeneHnini F'KOY «bexelKas LWKOoa-MHTEPHAT» B YacTu paboTbl C NEPCOHaIOM:

*  MOMOXEHNS 0 CTPYKTYPHbIX MOApa3LeneHunsX;

* [O/MDKHOCTHblE  WMHCTPYKUMM pabOTHMKOB, MpUKasbl, PacnopsHkKeHWs,  yKasaHus
pykoBogcTea TKOY «bexeLKas LWKona-mHTepHaT»;

*  [OKYMEHTbI NO NIaHUPOBAHUIO, YUETY, aHaIM3y M OTYETHOCTM B YacTu paboTbl C
nepcoHanom KOY «bexkelKad LLKONa-NHTEPHAT».

Llerm  06pabOoTKM  BblLLENEPEUMCNEHHBIX  KATErOpUin  NEPCOHA/IbHBIX  AaHHbIX
COBMECTMMbI 1 COOTBETCTBYHOT W. 2.3. HacToAwero MonoxeHus.

I1l. Cbop n 06paboTKa NepCoOHasIbHbIX JaHHbIX PaboTHMKA

O6paboTKy MepcoHasIbHbIX AaHHbIX Pab0THMKA OCYLLECTBAAIOT:
- anpekTop MKOY «bexeLlKas WKoNa-nHTepHaT»;
- FNaBHbIN Byxrantep
- BEAYLLMIA NHXEHEP;
- CeKpeTapb PyKOBOAUTENS;

MepeyeHb NnL, OCYLLECTBASAIOLWMX 06paboTKy NepcOHaNIbHbIX AaHHbIX PabOTHMKOB,
MMEIOLLMX K HUM [OCTYN B LENsxX BbIMOMHEHNA CBOWMX [O/MKHOCTHbIX 00SA3aHHOCTEN U HECYLLMX
OTBETCTBEHHOCTb 3a HapyLUeHVe MpaBui 06paboTKN M KOHMUAEHUMAIBHOCTM MEPCOHa/IbHbLIX
JaHHbIX, yTBepXaaeTca npukasom ampektopa MKOY «bexeLkas LWKona-nHTepHaT».

Oupektop TKOY «bexelkas LIKOMa-UHTepHaT» (nanee - paboTtopatens) B
MUCbMEHHOM BWAe WH(OPMUPYET pPabOTHUKOB, OCYLLECTBAAIOLWMUX 06paboTKy MepcoHasbHbIX
[aHHbIX PabOTHMKOB M WMMEKLWMX [OCTYN K MepPCOHa/IbHbIM AaHHbIM PabOTHWKOB, O (hakTe
06paboTke UMW MEPCOHANbHBLIX AaHHbIX C UCMO/b30BaHNEM CPELCTB aBTOMaTU3aLuu, KaTeropmsax
06pabaTtbiBaeMbIX MEePCOHA/bHBIX JaHHbIX, a TakKe 06 0COOEHHOCTAX W NpaBuax OCYLLeCTB/IEHNS
Tako 06paboTKu.

Bce nepcoHasibHble faHHble paboTHMKa NOMy4YaroT Y Hero camoro. Ecnn nepcoHasibHble
JaHHble paboTHMKA BO3MOXHO MOMyYUTb TONMBKO Yy TPETbeld CTOPOHbI, TO  paboTojarenb
yBefoM/IfeT 06 3TOM paboTHMKa 3apaHee. [MoflydyeHWe NepPCOHasIbHbIX AaHHbIX PaboTHUKA Y
TpeTbell CTOPOHbI OCYLLLECTB/IAETCA HA OCHOBaHWUM NCbMEHHOIO cornacus paboTHMKa.



Pabotogartens 06pabaTbiBaeT MNepcoHaslbHble [aHHble pPaboTHUKA TONMbKO C €ro
NMUCbMEHHOTO cornacus. MucbMeHHoe cornacue paboTHUKA Ha 06paboTKy CBOMX MEPCOHabHbIX
[aHHbIX BK/KOYaeT B Cebs:

1) amununio, uMsA, OT4YeCTBO, agpec pabOTHWKa, HOMEP OCHOBHOIO [OKYMEHTa,
YL,OCTOBEPAIOLLErO €ero /IMYHOCTb, CBEEHNs O AaTe BblAayn YKa3aHHOrO [JOKYMEHTa W BblAaBLUeM
ero opraHe;

2) HavMeHOBaHWe WM (aMuInio, UMs, OTYeCTBO W agpec paboTopdaTens, MOMYUUBLIErO
cornacue;

3) Lenb 06paboTKM NepcoHaIbHbIX AaHHbIX;

4) nepeyeHb NePCOHabHbIX AaHHbIX, Ha 06paboTKY KOTOPbIX JaeTcs cornacue;

5) nepeyeHb AEWCTBUIA C MEPCOHabHLIMU AaHHbIMW, Ha COBEpLUEHWE KOTOPbIX [AaeTcs
cornacue, obLlee onmcaHWe WCMO/Mb3yeMbIX OMepaTopoM Crnoco6oB 06pabOTKM MNEePCOHaIbHbIX
[aHHbIX;

6) CpOK, B TeYeHMe KOTOPOro AeNCTBYET corfiacue, a Takxke crnocob ero 0T3blBa, e/ MHOe He
YCTaHOB/EHO (heflepasibHbIM 3aKOHOM;

7) noanucb paboTHMKA.

Cornacve paboTHMKa He TpebyeTcs B cny4ae, ecim 06paboTKa NepcoHaIbHbIX AaHHbIX
HeobXxoauMa A/151 3aWUThbl XKU3HW, 340P0BbA UM UHBIX XXU3HEHHO BaXKHbIX WHTEPECOB pPabOTHUKA,
ecnin nosilydeHne cornacus paboTHWKa HEeBO3MOXHO, A/ OCYLLEeCTB/EHMS MpaB M 3aKOHHbIX
MHTEPECOB onepaTopa WM TPeTbMX /ML, a Takke B [JPYrux cay4vasx, MpegycMOTPEHHbIX
[e/CTBYIOLLMM 3aKOHOAAaTeNbCTBOM Poccuiickoin deaepauuu.

PaboTogate/sib He MMeeT npaBa Mnosiyvyatb U 06pabaTbiBaTb MEPCOHasbHbIE JaHHble
pabOTHMKa O ero pacoBOW, HaUMOHa/IbHOW MPUHALMNEXHOCTM, MNOMUTUYECKUX  B3rnsagax,
PEIMITNO3HBIX WX (PUNOCOYICKUX  YOEXKAEHNSAX, COCTOSHUM 340PO0BbSA, WHTUMHOW XKWU3HK, 3a
NCKNOYEHMEM ClyYaeB, YKasaHHbIX B M. 3.7 HacToALero NonoxeHus.

Mpy 06paboTKe MNepPCOHa/IbHLIX [AaHHbIX PaboTHWKa CO6NAAKTCA  CriefytoLime
TpeboBaHUs:

O6paboTka MNepPCOHa/IbHLIX [aHHbIX OCYLUIECTB/ISETCA WCK/OUUTENIbHO B LIENSAX
ncnonHeHus TpyfoBOro Aorosopa ¢ pabOTHUKOM, COAENCTBMS pabOTHUKY B TPYLOYCTPOWCTBE,
06yYeHNN 1 NPOABMXKEHUM NO CNyXbe, obecrneyeHns NMYHOM 6e30MacHOCTN PaboTHUKA, KOHTPO/S
KO/IMYeCTBa M Ka4yecTBa BbIMOHAEMOM paboThbl 1 06ecrneyeHns coxpaHHOCTM umyLecTsa LIBC.

PaboTogate/slb He UMeeT NpaBo 3anpalunBatb WHHOOPMALMIO O COCTOSHUM 3[40POBbS
paboTHMKA, 3a WCKIHOYEHUEM TeX CBeAeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHNSA PABOTHUKOM TPYAO0BOI (DYHKLUMM, a TakxKe COrnacHo n. 3.7. Hactoswlero MonoxeHus.

Mpw onpegeneHnn obbema M cofepkaHus obpabaTbiBaeMbIX NEPCOHaIbHbIX AaHHbIX
paboTodatenb pykosoacTByetcsa KoHcTuTyumein Poccuitckoir depepauun, TpyaoBbIM KOAEKCOM
Poccuiickoi  Pepepauunn, defepasibHbIM - 3aKOHOM  «O  MEPCOHaNIbHbIX  AaHHbIX»,  WHbIMK
3aKOHOAATe/IbHbIMU Y HOPMATUBHbLIMU aKTaMu.

IV. XpaHeHue 1 3almTa NepcoHasbHbIX AaHHbIX PaboTHUKA

MepcoHanbHble AaHHble PabOTHMKOB Ha OGYMaXXHbIX HOCUTENAX XPaHATCA B Celde
paboTogartens.
MpaBo AocTyna K NepcoHasibHbIM JaHHbIM Pab0THMKA MMEKOT:
- ampektop MKOY «bexelkan LWKONa-MHTepHaT»,
- TNaBHbIW Byxrantep
- 3amectuTens aupektopa MKOY «bexelKasa WKona-nHTepHaT» no YP



- BeAYLWNIA VHXXEHEP;
- CeKpeTapb PyKOBOAUTENS.
OTBETCTBEHHOCTb 3@ XpaHeHWe MepCoHaNIbHbIX [JaHHbIX PabOTHUKOB U UX
NCMOo/b30BaHWE B COOTBETCTBUM C HACTOALMM [10/I0XKEHMEM HECYT:
- ampekTop MKOY «bexeukasa WKona-nHTepHaT»
- [aBHbIN Byxrantep;
- BEAYLLWNIA NHXKEHED;
- CeKpeTapb PyKOBOAMTENS.
3anpellaeTca pacnpocTpaHeHUe W NpefoCTaB/eHNe MHGOpMauuK, CoaepxKalleit
CBEeAEeHUs O MepcoHasIbHbIX [aHHbIX paboTHMKOB [KOY «bexeukas LWKoMa-MHTepHaT», o
TenehoHy, (akcy, 31eKTPOHHOM noyte U NOObIM MHbIM CNocob6om 6e3  cornacusi camoro
paboTHUKa.

3awmnta nepcoHasIbHbIX AaHHbIX PaboTHWKA OT HEnpaBOMEPHOro WX WCMO/b30BaHUA
WM yTpaTbl 06ecneymBaeTcsa paboToAaTesieM 3a CYeT ero CpeAcTs B MOPAAKe, YCTaHOB/EHHOM
3aKOHOZaTe/IbCTBOM.

Cpok 06paboTKy NepcoOHa/IbHbIX AaHHbIX PabOTHUKOB OrpaHWYeH CPOKOM [eiCTBUS
TpygoBoro forosopa. OCHOBaHMEM [NA MpekpaweHns 06paboTKM  NepPCOHasIbHbIX  JaHHbIX
pabOTHWKOB SBNAETCA TakXke JIMKBUJAUMS YyypexaeHus. [0 ucTevyeHWM Cpoka 06paboTKu
matepuanbHble HOCUTENN C MNEpPCOHaIbHbIMU - AaHHLIMW  YHUYTOXAKOTCA cornacHo n. 4.7.
HacTosALLero NonoxeHus.

YHWUUTOXEHNE  MaTepua/ibHbIX  HOCUTENen ¢ NnepcoHa/IbHbIMU [aHHbIMK
OCYLLECTBNAETCA C LE/b0 UCKIHYEHNS BO3MOXHOCTM BOCCTAHOB/IEHUSI COLEepXKalLeincs B HMX
MH(opMaLmMKn, cnocoboMm, MUCKIYaWUM Aa/lbHeNLWY0 06paboTKy 3TMX NepCOHaNbHbIX AaHHbIX
WM UX KOMMpoBaHue. PakT YHUUTOXKEHUS NeyaTHbIX MaTepuasibHbIX HOCUTENEN MOATBEPXKAAETCS
AKTOM 00 YHUYTOXEHUN MaTepuasibHbIX HOCUTENEn NepcoHaNbHbIX AaHHbIX MO YCTaHOB/IEHHOM
(opme (MpunoxkeHune 3).

V. lMpaBa n 06513aHHOCTW
paboTHMKa 1 paboTogatesis B OTHOLLUEHUN MEPCOHasIbHbIX JaHHbIX

PaboTHUK MMeeT npaso:

MonyunTb [OCTYN K CBOMM MEPCOHaSIbHbIM [aHHbIM W 03HAKOMUTLCA C HUMM,
BK/IHOYas NpaBo Ha 6e3B03Me3[HOe MOoJlyYeHne KOMWiA N60I 3anucy, copepxkallelt nepcoHaibHble
[laHHble PaboTHMKa.

TpeboBatb OT paboTofaTtens YTOYHEHWUA €ro MepPCOHaNIbHbIX [aHHbIX, WX
ON0KMPOBAHNSA WU/IN YHUUTOXEHUS B C/ly4yae, €C/IM NepcoHa/IbHbIE [aHHbIe SBNAKOTCSA HEMOHbIMMU,
YCTapeBLUMMM, HETOYHbIMW, HE3aKOHHO MOMYYEHHbIMU WAW He ABAAKOTCA HEOOXOAUMbIMUA Ans
3asB/1IEHHOM Liein 06paboTKK, a Takke MPUHMMAaThL MpPeayCcMOTPEeHHbIE 3aKOHOM Mepbl MO 3awuTe
CBOMX MNpas.

Monyuntb MHMOPMALMIO B 4acTU 06paboTKM CBOMX MEPCOHaSbHbLIX [aHHbIX, B TOM

yucne:
NnoATBePXAeHNe (hakTa 06paboTKN MEepCOHaIbHbIX AaHHbIX;
NpaBoOBble OCHOBaHWSA U LieNb Tako 06paboTKu;
Cnocobbl 06paboTKM NepCOHasbHbIX JaHHbIX;
nepeyeHb 06pabaTbiBaeMbIX NEPCOHANTbHBIX AaHHbIX U UCTOYHWK X MONYYEHNS;
CPOKM 06paboTKN NePCOHA/bHBIX aHHbIX, B TOM YMC/le CPOKN UX XPaHEHWS.

BbllweyKa3aHHble  CBEAEHUA  MPeAoCcTaBistOTCS  PabOTHUKY WM €ro  3aKOHHOMY
npeacTaBuTeNO MpW obpalleHnn Nnbo npu MoslyyeHnn NUCbMeHHOro 3anpoca. O6patleHve wmn
3anpoc JO/MKEeH CoAepXarb:

*  (hamunnto, UMS, 0THECTBO PabOTHMKA W/UK ero 3aKOHHOIO NpeAcTaBUTeNs;

e HOMEp OCHOBHOIO [JOKYMEHTa, Y[OCTOBEPSIOLLEro IMYHOCTb PaGOTHUKA UK €ro
3aKOHHOrO NPeACTaBUTENS,



*  CBefeHVs 0 JaTe BblAayM yKa3zaHHOr0 JOKYMeHTa 1 BblaBLLEM ero OpraHe,
e CBefleHVs, MOATBepXJatolime yyacTue pabOTHMKA B OTHOLUEHWAX C OMNepaTtopoM
(Homep [foroBopa, faTa 3akK/o4eHust 40roBopa, YCNOBHOE C/I0BECHOe 0603HayeHue u
(unn) uWHble cBefeHWs), 60 CBeAeHWUs, WHbIM 06pa3oM NOATBepXKAatoLme (hakT
06paboTKM NEPCOHA/bHbIX AaHHbIX ONepaTopom,
*  nognuck paboTHMKA WM ero 3aKOHHOI0 NpeLCcTaBUTeNs.

O6xanoBaTb B YMNOSIHOMOYEHHbIA OpraH Mo 3awuTe npas Cy6beKTOB MepCOHa/IbHbIX
[aHHbIX UK B Cyle6HOM nopsgke HenpaBoOMepHble AeNCTBUSA Unu 6e3feincTems paboTogatens npu
06paboTKe 1 3almMTe ero NepcoHasbHbIX AaHHbIX.

Konuposatb 1 fenatb BbINUCKM 13 CBOMX NEPCOHaSIbHbIX AaHHbIX UCKIOUNUTENbHO B
CNy>Xe6HbIX LeNisx ¢ paspeLleHns pabotogarens.
OT03BaTb cornacune Ha 06paboTKy NePCOHaIbHBIX JaHHbIX.
MpaBo paboTHMKa Ha JOCTYN K ero NepcoHasbHbIM AaHHbIM MOXET 6bITb OrpaHUYeHO B
CNny4ae, ecniv 3TO HapyLlaeT npaBa M 3aKOHHbIE UHTEPECHI TPETLUX /L, COrNacHO AeNCTBYHOLLEMY
3aKOHOJATeNbCTBY.
PaboTHWNK 06513aH:
MepepaTb  paboTodaTenito  KOMMMEKC  AOCTOBEPHbIX  JOKYMEHTUPOBAHHbIX
NePCOHa/IbHbIX AaHHbIX, MepeyYeHb KOTOPbIX YCTaHOB/EH TpPyAoBbIM KOAEKCOM POCCUIACKOMN
defepaumm 1 N. 2.4 HacToALlero MonoxeHus.
5.3.2 CBOEBPEMEHHO, B CPOK 0 5 paboumx AHel, coobliatb paboTodaTento 06 U3MEHEHUM
CBOWX MEPCOHASIbHbLIX AaHHbIX.
PaboTogaTtenb 06513aH:

MpvHUMaTb HeobXOAMMble OpPraHu3alMOHHblE U TEXHUYECKME Mepbl A1s 3aLUTbl
MePCOHasTbHbIX [aHHbLIX OT HENpPaBOMEPHOr0 WM C/yYalHOro AocTyna K HUM, YHUUTOXEHWUS,
N3MEHEHNS, KOMWPOBaHWUSA, PacrnpoCTpaHeHUs MEepPCOHaNIbHbIX [aHHbIX, a TakKke OT MHbIX
HenpaBOMepPHbIX [eNCTBUIA.

PasbACHUTbL B MUCbMEHHOM BUAe PabOTHWKY HOpUAMYECKMe MOCNefCTBMS OTKasa
NpesocTaBUTb ero NepcoHasibHbIe AaHHbIE.

MpefoctaBUTb PabOTHUKY BO3MOXHOCTb O3HAKOM/IEHMS C €ero MnepcoHasbHbIMU
[aHHbIMY MpK obpaLleHn paboTHMKA WM ero 3aKOHHOro MpeAcTaBUTENA B TedeHue TpUALATM
[HeRn ¢ faTbl NoyyYeHns 3anpoca.

He coobwaTb nepcoHasibHble AaHHble pabOTHMKA TPETbe CTOPOHE 6e3 MUCbMEHHOIO
cornacus paboTHMKa, 3a UCK/TIOYEHMEM CllyYaeB, KOra 3T0 He06X0AMMO B LeNsX npeaynpexmneHms
Yrpo3bl XXN3HU N 300POBbLI0 PabOTHMKA.

MpegynpeanTb KL, NONYYMBLUMX NEPCOHasIbHbIE AaHHble PaboTHMKA, O TOM, YTO
3T JaHHble MOTYT ObITb MCMNOMNb30BaHbI INLWb B LENAX, AN KOTOPbIX OHU COO06LLEHbI, 1 TpeboBaTb
OT 3TWX /L, NOATBEPXKAEHUS TOro, YTO 3TO MpaBWno Cco6MAeHO. Jlvua, nony4YmBLUve
NnepcoHa/lbHble  [aHHbIe paboTHMKaA, 00513aHbl cobnofatb pexnm CeKpeTHOCTH
(KOH(hmaeHUMaNbHOCTK).

OcyuecTBnaTb nepefady MepcoHabHbIX [aHHbIX PaboTHWKOB B COOTBETCTBUM C
HacToALMM [ToNnoXKeHnem.

MepepaBaTb NepcoHasbHble [faHHble PaboTHUKA MpefcTaBuTeNnsmM paboTHUKOB B
nopsiike, YCTaHOBMEHHOM TpyaoBbIM KodekcoM Poccuiickoit ®efepaunn 1 PefepasibHbIM
3aKOHOM «O MepPCOoHaNbHbIX AaHHbIX», W OrpaHn4YMBaTh 3Ty WH(MOPMaLMIO TONMBKO TeMu
NMepcoHasIbHbIMU  flaHHbIMW  PabOTHUKA, KOTOpble HEeoOXOAWMMbI A1 BbINOMHEHWUS YKa3aHHbLIMU
NPeaCcTaBUTENIAMU UX PYHKLMWN.

MpegoctaBnTh  6€3BO3ME3AHO  PabOTHWKY  BO3MOXHOCTb — O3HAaKOMJIEHUS  C
NepCoHasIbHbIMM AaHHbIMW, OTHOCALLMMUCA K HEMY.

B cpok, He npeBbIaoWwniA ceMm pabounx AHei co AHA NpefoCTaB/eHNs paboOTHUKOM
CBeAeHWUIA, NOATBEPXKAAIOLMX, YTO NepCoOHasbHble AaHHbIE ABNAKOTCA HEMOMHbIMU, HETOUYHBLIMU UK
HeaKTya/lbHbIMK, BHECTU B HUX HEOOXOAWMble W3MeHeHUs. B CpoK, He npeBbllLatoWwmii ceMu
pabounx AHen co AHA npeacTaBneHns paboTHUKOM CBeAeHWUIA, NOATBEPXKAAOLMX, YTO TaKue



NepcoHasIbHble JaHHble ABNAOTCA HE3aKOHHO NOYYEHHBIMW UM He ABNAKOTCA HEOOXOAMMbIMU A1
3asB/IEHHOW LenM 06paboTKM, YHUUTOXNTL Takue NnepcoHasibHble AaHHble. YBeLOMUTb paboTHMKa
0 BHECEHHbIX U3MEHEHMAX W NPeANPUHATLIX Mepax U NPUHATbL pasyMHble Mepbl ANs YBeAOMIEHUs
TPETbUX L, KOTOPbIM MEPCOHasIbHble JaHHble pabOTHMKA OblIN NepeaaHsbl.

YCTpaHUTb BbISBNEHHbIE HapYyLIEHWA 3aKOHOAATeNbCTBa, [OMYLUEHHble Mpu
06paboTKe NepcoHasIbHbIX AaHHbIX, & TaKXe MPUHATb Mepbl MO YTOYHEHWUIO, BGIOKMPOBAHUIO U
YHUUYTOXXEHUIO  MEPCOHaNIbHbIX  [aHHbIX MO0  3anpocy paboTHMKa, /iMO60 MO  3anpocy
YMO/IHOMOYEHHOIO OpraHa Mo 3awuTe npaB CYy6beKTOB MepCOHaNbHLIX AaHHbIX COrfacHo cr. 21
®eaepaibHOro 3akoHa «O nepcoHasbHbIX JaHHBLIX».
O6s3aHHOCTM NI1LL, AONYLLEHHbIX K MEPCOHa/IbHbIM AaHHbIM:

- He c000LLaTh KOH(MUAEHUMAbHYIO MHA(OPMaLMIO NULaM, He UMERLWMM npaBa focTyna K
Hew;

- 0becneymBaTb COXPaHHOCTb MaTepUasioB € NEPCOHaIbHLIMU JaHHbIMU;

- npu paboTe C [OKYMEHTaMu, COAepXXalMmy MepcoHasbHble AaHHble, WCKIOUYUTD
BO3MOYXHOCTb 03HaKOM/IEHUS, MPOCMOTPA 3TUX AOKYMEHTOB /IMLIAMU, He AONYLLEHHbIMU K paboTe ¢
HUMMK;

- He BbIHOCUTb AOKYMEHTbI 1 UHble MaTepuasibl C NEPCOHA/IbHLIMU AaHHLIMU U3 CNYXXEOHbIX
MOMELLEHWI, NpeAHasHaYeHHbIX 419 paboTbl C HUMW;

- HEMe[/IeHHO Co06LWaTb HEernocpeACcTBEHHOMY PYKOBOAUTENO 06 yTpare, YTeuyke Wu
NCKAKEHUN NEPCOHANIbHLIX [AaHHbIX, 00 O0OHApPY)XXeHUN HeyuTeHHbIX MaTepuasioB C YKa3aHHOM
NHhopmauuen;

- He [lonycKaTb [eNCTBUWiA, CNOCOBHbIX MOB/eYb YTeUKY NePCOHabHbLIX AaHHbIX;

- NPeawbsBNATb A1 MPOBEPKM NuLaM, HageneHHbIM HeoOXOAMMbIMK - MOSTHOMOUMSMU B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuilckoit degepauun, YUCAALLMECS U UMEKOLLMECH B
Ha/MuMM  [OKYMEHTbI, Kacarowmecsd MepcoHabHbIX [aHHbIX TOMBKO MO0  COriacoBaHU C
PaboTogatenem.

PaboToaartesib MMeeT npaso:
B cnyyae oT3biBa pabOTHWKOM corfiacus Ha 06paboTKy MepcoHaIbHbIX AaHHbIX
NPOAOMKMTL 06paboTKy MEePCOHaIbHLIX AaHHbIX 6e3 ero cornacusi Npyv HaJM4uKM OCHOBaHWIN
COrMacHO AeMCTBYHOLLEMY 3aKOHOAATENbCTBY.

VI. OTBETCTBEHHOCTb 3@ HapyLLEHNe HOPM, PErynmMpyoLnX 06paboTKy 1 3aLuUTy
NePCOHa/IbHbIX AaHHbIX

PaboTHMkn TKOY «bexeukas LWKOMa-UHTEPHAT», BUHOBHbIE B HAapYLUEHUN HOPM,
PEryNNpYyoWmMX nonyyeHne, o6paboTKy M 3alMTy MEepCOHasIbHbIX [AaHHbLIX PaboTHUKOB, HeCyT
AVNCUNNIVHAPHY aAMUHUCTPATUBHYIO, MPaXXAaHCKO-NpPaBoOBYH WM YTONOBHYHO OTBETCTBEHHOCTb
B COOTBETCTBUM C [JeCTBYOLMM 3aKOHOATE/IbCTBOM.

PaboTozaTe b 3a HapyLleHne HOPM, PerynmpyroLmx noiyyeHne, 06paboTky v 3awmTy
MepCcoHaNIbHbIX  AaHHbIX  pPabOTHWKa, HeCeT OTBETCTBEHHOCTb  COM/IAaCHO  AEWCTBYHOLLEMY
3aKOHOZaTenNbCTBY.



